[image: image1.jpg]Minnesota
Association for
Volunteer
Administration

Building the Profession




MEMORANDUM OF UNDERSTANDING

Between the Minnesota Association for Volunteer Administration (MAVA)
and

 (Host)

This document defines the responsibilities of MAVA and the Host with respect to the assignment of one AmeriCorps*VISTA member in the Twin Cities Metro region of Minnesota.  The obligations of the parties hereto are subject to the terms and conditions of the Memorandum of Agreement between the Corporation for National Service and MAVA, dated 7/27/10, which is incorporated herein by reference, and federal laws and regulations and Corporation policies applicable to the project, or which may become applicable to it subsequent to the execution of this Agreement.

The VISTA position will be __% time for MAVA and __% time for Host.

1. MAVA will:

a. Initiate the recruitment and hiring process and be involved in the interviewing and hiring decision for the AmeriCorps*VISTA member
b. Provide orientation to the AmeriCorps* VISTA member to MAVA
c. Provide periodic training of the AmeriCorps*VISTA member 

d. Provide a project plan for the AmeriCorps*VISTA member for MAVA portion of work and supervise work for MAVA.
e. Reimburse the AmeriCorps*VISTA  member for mileage on MAVA portion of work .

f. With host, do periodic AmeriCorps*VISTA  member performance review

g. Retain full responsibility for the fiscal control of the project

.

2. The host will:

a. Be involved in the interviewing and hiring decision for the AmeriCorps*VISTA member
b. Provide orientation for the AmeriCorps*VISTA member to host site
c. Provide supervision for the __ hr. a week portion of the time the VISTA is working on host projects.
d. Provide mileage reimbursement for VISTA work on host projects.
e. Provide office space, phone and computer access, arranging with MAVA in advance any costs that would need to be reimbursed.
f. Meet with MAVA two to three times a year regarding the VISTA project.
g. Review performance of the VISTA member for host portion of work.
h. Inform MAVA immediately of any significant work performance concerns
i. Maintain such records and accounts, and make such reports and investigations, concerning matters involving AmeriCorps*VISTA members and the project as the Corporation may require.  The Host agrees to retain such records as the Corporation may require for a period of three years after completion or termination of the project, or longer if required for administrative proceedings and/or litigation purposes, and to provide access to such records to the Corporation for the purpose of litigation, audit, or examination.
3. Recognizing the contribution of the local Host, the Host is offered ___ hours a week of the VISTA’s time to do projects for the host’s organization.  These projects would need to fit the community organization/capacity building focus of the AmeriCorps*VISTA program and focus on the elimination of poverty and poverty related concerns. 
a. Prior to the start of VISTA recruitment, the host description of duties for the __hours a week will be provided to MAVA 
b. Mileage for this portion of the AmeriCorps*VISTA member’s work would be covered by the host.
4. Joint Responsibilities

Both parties to this Memorandum of Understanding shall:

Make every reasonable effort to ensure that the health and safety of the AmeriCorps*VISTA members are protected during the performance of their assigned duties.  Neither MAVA nor the Host shall assign or require AmeriCorps*VISTA members to perform duties which would jeopardize their safety or cause them to sustain injuries.

Ensure that persons selected as AmeriCorps*VISTA members are not related by blood or marriage to project staff, MAVA staff, officers or members of the MAVA’s Board of Directors, or responsible Corporation program staff.

5.  Non-Discrimination

No person with responsibilities in the operation of the project shall discriminate against any AmeriCorps*VISTA member, or member of the staff of, or beneficiary of the project, with respect to any aspect of the project on the basis of race, religion, color, national origin, sex, age, disability, or political affiliation.

4.  Legal Restrictions

The Host agrees that no AmeriCorps*VISTA member assigned under this Agreement shall participate in or funds from the Corporation used in, the following activities when they would result in the identification of such programs with:

a.  Partisan and non-partisan political activities, including voter registration.

b.  Direct or indirect attempts to influence passage or defeat of legislation or proposals by initiative petition.

c.  Labor or anti-labor organization or related activities.

d.  Religious instruction, worship services, proselytization, or any other religious activity as an official part of their duties.

5.   The Host further agrees not to:

a.  Carry out projects resulting in the identification of such projects with partisan or non-partisan political activities, including voter registration activities, or providing voters transportation to the polls.

b.  Assign AmeriCorps*VISTA members to activities that would result in the hiring of or result in the displacement of employed workers, or impair existing contracts for services.

c.  Accept, or permit the acceptance of compensation from the AmeriCorps*VISTA members or from beneficiaries for the service of the AmeriCorps*VISTA members.

d.  Approve the involvement of any AmeriCorps*VISTA member assigned to

                  it in planning, initiating, participating in, or otherwise siding or assisting in


      any demonstrations whatsoever.

6.  Modifications

This Memorandum of Understanding may be amended at any time by an Agreement in writing executed by authorized representatives of the MAVA and the Host.
7. Duration

This Agreement shall become effective on _____, and shall terminate on _____, subject, however, to the terms of the paragraphs entitled “Duration” and “Termination” in the Memorandum of Agreement between the Corporation for National Service and the Sponsor dated 7/27/10.
8. Termination

Any termination of the Memorandum of Agreement between the MAVA and the Corporation will result in the termination of all provisions of this Memorandum of Understanding except for paragraph 2.i.
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