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Metro MAVA Connections
Committee Position Description
Purpose: Provide Metro MAVA members with the opportunity to gather, share ideas, challenges and program updates in a group setting through formalized networking.

Committee Organization:3-4 members 
Term of office:
At least 1 year
Time Commitment: In addition to the program days, an additional 2-3 hours of planning time will be required each month
Connections Schedule: MAVA Connections sessions will take place the second Thursday of the month.  Past timing has been 8-9:30am, committee will have discretion over new time.  Connections will not take place in February, May, August and November to avoid competing with Professional Development events, conference and annual meeting. 

Committee responsibilities:
1. Find hosts/locations at least 2 months in advance of connections session

2. Work with monthly host to develop discussion topic and clarify format

3. Work with MAVA Staff to choose timely discussion topics/hosts and to avoid conflicts with other MAVA programming.

4. Create flyers for monthly connections and submit to MAVA office for posting
5. Provide host with RSVP template and explain RSVP process.

6. Provide host with sign in sheet for event and make sure MAVA receives a copy after event
7. Provide host with evaluation form for event (update for current month)

8. Have one committee member present at each event.

9. Collate and share evaluation results with MAVA office and host.

10. Report hosts names to MAVA office for volunteer hours collection.

Skills needed:

1. MAVA member 
2. Ability to complete responsibilities and collaborate with MAVA staff and committees

3. Exceptional customer service and strong organizational skills

4. Enjoy meeting new people and networking

5. Effectively represent MAVA

Benefits:

1. Experience in planning and implementing networking events

2. Enhance management skills through leadership position in a statewide organization.

3. Gain event planning experience, including planning, marketing, and event execution.
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